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constitute an irrevocable contract between Baldwin Wallace University and any individual person. The University
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changes are effective at such time as determined by the University and may apply to all prospective and matriculated
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About Baldwin Wallace University

Founded in 1845, Baldwin Wallace was among the first colleges to admit students without regard to race or gender.
That spirit of inclusiveness and innovation continues today. The academic program, rooted in the liberal arts, yet
balanced by abundant opportunities for career exploration and application, is designed to prepare students to make a
living...and a life worth living. Affiliated with the United Methodist Church, Baldwin Wallace University is an
independent, coeducational University located in Berea, Ohio, a suburb southwest of Cleveland. Today, the
University serves approximately 3100 full-time undergraduates, 800 part-time students in evening and weekend
programs and over 700 graduate students in education and business administration.

The University maintains more than 50 academic programs within the following eight schools: business
administration, education, health and physical education, humanities, Conservatory of Music, science and
mathematics, and social sciences.

Non-Discriminatory Policy
Baldwin Wallace University does not discriminate because of race, creed, age, disabilities, national origin, gender or
sexual orientation in the administration of its policies or programs.

Statement of Mission of Baldwin Wallace University

Baldwin Wallace University is an academic community committed to the liberal arts and sciences as the foundation
for lifelong learning.

The University fulfills this mission through a rigorous academic program that is characterized by excellence in
teaching and learning within a challenging, supportive environment that enhances students' intellectual and spiritual
growth.

Baldwin Wallace assists students in their preparation to become contributing, compassionate citizens of an
increasingly global society and encourages their pursuit of personal and professional excellence.

Statement of Church Relatedness

Baldwin Wallace University values its historic relationship and active affiliation with the United Methodist Church. The
University provides a supportive environment enhancing all students' intellectual, moral, and spiritual growth. The
University respects the diversity of individual religious beliefs, including those who profess no religious viewpoint. All
members of the University community are encouraged to participate in activities related to spiritual growth and
development. The University is deeply committed to the open pursuit of knowledge and stresses such values as
integrity, honesty, justice, compassion, and spiritual growth as integral to that pursuit. Further, the University
recognizes the vital connection between faith, knowledge, and service and offers a variety of means to develop and
strengthen those connections for members of the University community. As a United Methodist related school,
Baldwin Wallace University prepares students for lives of informed and mature leadership as global citizens in a
diverse world.

Division lll Athletic Philosophy Statement

Baldwin Wallace University seeks to establish and maintain an environment in which a student's athletics activities
are conducted as an integral part of the total educational experience. The University places highest priority on the
successful completion of the academic program for all students.

In addition the University seeks to establish and maintain an environment that values cultural diversity and gender
equity among their student-athletes and athletics staff.

To achieve this end, Baldwin Wallace University



a. places special importance on the impact of athletics on the participants rather than on the spectators and
greater emphasis on the internal constituency (students, alumni, institutional personnel) than on the general
public and its entertainment needs;

b. awards no athletically related financial aid to any student;

c. assures that athletics participants are treated no differently than any other member of the student body;

d. assures that athletics programs support the institution's educational mission by financing, staffing, and
controlling the programs through the same general procedures as other departments of the institution;

e. provides equitable athletics opportunities for males and females and gives equal emphasis to men and
women's sports.

Accreditation

Baldwin Wallace University is accredited by The Higher Learning Commission, a commission of the North Central
Association of Colleges and Schools. The address, telephone number and website for this accrediting body is 230
South LaSalle Street, Suite 7-500, Chicago, lllinois 60604-1413; info@hlcommision.org;
www.ncahigherlearningcommission.org.

In addition, the University is on the approved lists of the American Chemical Society, University Senate of the United
Methodist Church, Ohio College Association and the American Association of University Women. It was approved by
the Association of American Universities in 1931, and its credits are accepted wherever American college work is
recognized. Baldwin Wallace is a member of the Association of American Colleges and Universities, the American
Council on Education, the American Association of Collegiate Schools of Business, and the American Association of
Colleges of Teacher Education.

The undergraduate programs in music also are accredited by the National Association of Schools of Music and in
elementary, secondary and all-grades education by the National Council for Accreditation of Teacher Education
(NCATE)/Council for the Accreditation of Educator Preparation (CAEP). The University is approved for teacher
education in the following areas: Early Childhood Education (pre-kindergarten-grade 3); Middle Childhood Education
(grades 4-9); Adolescent Young Adult (grades 7-12) in Integrated Language Arts, Integrated Mathematics, Integrated
Science, Integrated Social Studies, Life Sciences, and Physical Sciences; Multi-Age Education (prekindergarten-
grade 12) in Foreign Languages (French, German, or Spanish), Health, Music, Physical Education, or Visual Arts,
Intervention Specialist; Mild/Moderate Educational Needs (kindergarten-grade 12); and endorsements in Reading and
Computer Technology. Because of the fluctuating requirements for licensure to teach in the various states, it is
recommended that candidates for licensure check with departments of education in the states in which they intend to
teach. This will give them the opportunity to schedule required courses wherever possible.

The Accelerated Bachelor of Science in Nursing (ABSN) Program has Ohio Board of Nursing Conditional Approval
subject to a Consent Agreement, a copy of which is available upon request from the Director of the Nursing Program.
The ABSN Program is in candidacy for accreditation by the Commission on Collegiate Nursing Education (CCNE).

The Accreditation Review Commission on Education for the Physician Assistant (ARC-PA) has granted Accreditation-
Provisional to the Baldwin Wallace University Physician Assistant Program.

The Athletic Training Education Program is accredited by the Commission on Accreditation of Athletic Training
Education (CAATE).

Approved plans of study are provided to prepare students for graduate study or for professional schools of medicine,
dentistry, law, engineering, theology, art, library science, social service work, medical technology, physical therapy
and forestry


http://www.ncahigherlearningcommission.org/

Majors, Minors and Other Undergraduate

Academic Programs 2014-15

MAJORS
Art:
History of Art
Studio Art
Biology
Business:

Accounting*

Business Administration*

Finance*

Health Care Management*

Human Resource Management*

Innovation & Entrepreneurship#

International Business

Management*

Marketing*

Organizational Leadership (only A&CE)*

Chemistry
Communication:

Applied Communication Studies (only A&CE)*

Broadcasting & Mass Communication

Communication Studies

Film Studies

Public Relations

Communication Disorders
Computer Information Systems:
Information Systems Analyst
Network & Security Analyst
Computer Science
Criminal Justice
Digital Media & Design:
Graphic Design
Interactive Design
Economics:
Economics
Mathematical Economics
Education:*

Early Childhood (PreK-3)

Middle Childhood (4-9) (students must
select two out of the following four
content areas: mathematics; science;
reading/language arts; social studies.)

Adolescent/Young Adult (7-12)
(students must select one of the
following teaching fields):

Integrated Language Arts
Integrated Mathematics
Integrated Science
Integrated Social Studies
Life Sciences

Physical Sciences

Multi-Age (preK-12) (students must select
one of the following teaching fields):
Foreign Language — French, German or Spanish
Health
Music
Physical Education
Visual Arts

Mild/Moderate Educational Needs (K-12)

English:*
English
English- Creative Writing

Foreign Languages & Literatures:
French
German
Spanish
Health & Physical Education:
Athletic Training
Exercise Science
Health Coaching & Health Promotion
Health & Physical Education Teacher Education
Pre-Physical Therapy
Sport Management
History*
Industrial & Organizational Psychology”
International Studies:
International Affairs
National Security
Mathematics
Music:
Composition
Music History & Literature
Music Theatre
Music Theory
Music Therapy
Performance
Music Education (BME)
Music in Liberal Arts (BA)
Academic
Applied
Neuroscience
Nursing*
Philosophy
Physics:
Physics
Physics-Based Engineering Areas
Chemistry-Based Engineering Areas
Political Science
Psychology*
Public Health
Public History
Public Service Leadership
Religion
Sociology*
Software Engineering
Sustainability:
Business Administration
Humanities & Social Science
Quantitative
Sciences
Theatre:
Acting & Directing
Design & Technical
Stage Management



MINORS
Art
History of Art
Studio Art
Asian Studies
Biology
Business:
Accounting*
Business Administration*
Entrepreneurship
Finance*
Health Care Management
Human Resource Management*
International Business
Management *
Marketing*
Organizational Leadership*
Chemistry
Communication:
Broadcasting & Mass Communication
Communication Studies*
Film Studies
Public Relations*
Communication Disorders
Computer Information Systems*
Computer Science
Criminal Justice
Dance
Diversity Studies
Economics
Education (for students seeking licensure in
Adolescent/Young Adult or Multi-
Age Education)**
English:
Creative Writing
Literature
Writing
Foreign Languages & Literatures:
French
German
Spanish
Forensic Science
Gender Studies
Geology
Health & Physical Education:
Athletic Coaching
Family Studies
Health Promotion & Education
Nutrition
Orthopedic Assessment & Treatment
Recreation
History*
International Studies:
International Affairs
National Security
Leadership Studies*
Legal Studies
Mathematics
Middle Eastern & North African Studies
Music:
Academic
Applied
Neuroscience
Philosophy
Physics

Political Science*
Psychology*

Public Service Leadership
Religion

Sociology*

Statistics

Sustainability

Theatre

Urban Studies

DUAL-DEGREE PROGRAMS

Accounting and MBA

Computer Information Systems and MBA

Computer Science and MBA

Human Resource and MBA

Engineering (Chemistry- or Physics-
based), affiliation with:
Case Western Reserve University
Columbia University

Social Work (Psychology- or
Sociology-based), affiliation with:
Case Western Reserve University

A2B PROGRAMS
Exercise Science

Health Care Management
Management
Organizational Leadership

OTHER PROGRAMS OF
CONCENTRATION

Arts Management
Medical Technology

Early Childhood Education Generalist Endorsement
Middle Childhood Education Generalist Endorsement

Pre-Pharmacy

CERTIFICATE PROGRAMS

Accounting

Human Resource Management
Organizational Leadership
Public History

Sustainability

*Also available in Adult and Continuing Education.
Some programs may require some day classes.
**Does not apply to Music Education licensure.

*Not offered as a primary major.



Undergraduate Academic Policies and Procedures

Introduction
The general requirements for a bachelor's degree are intended to achieve four major goals:

e anindividualized academic program reflecting each student's special needs, interests, and aspirations;

e sufficient work in a variety of academic areas to introduce breadth into the academic program;

e an exploration in depth of at least one area of knowledge;

e a sufficient number of elective hours to enable the student to pursue secondary interests that support and

supplement other requirements.

The University attempts to provide an atmosphere in which the student can develop the abilities to think creatively
and critically, to make honest and objective judgments, to perceive and utilize patterns of balance between personal
needs and the needs of others; and, finally, to work independently in exploring areas of knowledge and growth
beyond those studied formally in the classroom. In line with these principles, the academic program undertaken by
each student is comprised of the general requirements described in this section, a major in an academic area, a
minor in an academic area, an approved experiential learning experience and elective courses the student carefully
chooses to pursue special interests.

The student, working with a faculty advisor, is responsible for planning his/her own course of study. While
academic advising is a process of communication and information exchange between student and advisor,
the ultimate responsibility for program, course selection, and meeting graduation requirements rests with
the student.

Degrees

Except those subsequently noted, Baldwin Wallace University grants the degree of Bachelor of Arts (B.A.) to
students who complete the requirements for graduation. The degree of Bachelor of Science (B.S.) is granted to
those who have majored in one of the following majors, psychology, mathematics, computer science, or computer
information systems. The degree of Bachelor of Science in Education (B.S. in Ed.) is granted to students who
major in early childhood education, middle childhood, and mild/moderate educational needs. The degrees of
Bachelor of Music (B.M.) and Bachelor of Music Education (B.M.E.) are granted to those students who complete
the respective programs in the Conservatory. The Bachelor of Science in Nursing (B.S.N.) is awarded to our
nursing graduates.

A student who desires two bachelor's degrees must meet the following requirements: (1) The candidate must meet
the particular subject requirements for both degrees and the core requirements. (2) An additional 32 credit hours
must be completed at Baldwin Wallace beyond the requirements of the first degree. (3) There can be no duplication
of departmental major fields. As an example, a student earning a Bachelor of Music degree and a Bachelor of Arts
degree cannot elect a major in music for the BA degree. (4) Comprehensive examinations or their equivalent, as
required by major departments, must be completed.

For information on graduate degrees offered by Baldwin Wallace University, see Graduate Program
Requirements.

The University Core

All undergraduate students at BW pursue a course of study sufficiently varied to acquaint them with a broad spectrum
of human knowledge and to provide them a strong foundation in core academic skills. The knowledge and skills that
students utilize and develop through their core courses are essential to their success in academic work as well as in
their personal and professional lives.

The core requirements include course work in the following areas: foundation courses in Mathematics, English
Composition, and Liberal Arts and Sciences (LAS 200); breadth courses in the Humanities, Social Sciences and
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Natural Sciences; wellness courses in Health and Physical Education; coursework in International Studies; and
coursework in Diversity Studies. Completion of a minor adds depth in a particular area of study, to balance the
breadth provided by distribution requirements across the major disciplinary areas in the Liberal Arts and Sciences.

Specific area, course and credit requirements for fulfillment of the University core are described in
Undergraduate Program Requirements.

Academic Majors and Minors

The Academic Major: Students must complete a major in an academic area, and are encouraged to declare their
major by the end of the sophomore year. Students who meet the minimum requirements of the University may major
in any course of study offered by the University. There are no other requirements for admission to or continuation in
any major except for the Bachelor of Music and Bachelor of Music Education programs, the certification programs of
the School of Education, and the Sports Medicine/Exercise Science Major, Athletic Training Concentration Education
Program.

If the major is in a single academic department, it will include a minimum of 23 semester credits of courses in the
department plus additional requirements as stipulated. These may include specific courses, a specified number of
credits in excess of 23 semester credit hours, courses in other departments, proficiency examinations, and other
appropriate activities such as recitals, exhibitions and student teaching.

Students may complete more than one major providing they meet all of the requirements. A department cannot
require a minimum grade point average for a major nor require a student to take more than 53 credits from a single
academic department.

Transfer students are required to complete at least 40% in their major field of study at BW. Exceptions may be made
by an individual department based on an examination or other appropriate evaluative methods. Some departments
require more than 40%.

A self-directed interdepartmental major may be arranged in consultation with the heads of the departments
concerned. Interdepartmental majors must include coursework from three departments and a minimum of 36 credit
hours, of which 15 must be at the 300-400 level. Written copies of the agreement specifying the requirements for
the interdepartmental major must be signed by the heads of these departments and filed with both the University
Registrar and the student's faculty advisor. This request must be made prior to the student's earning 91 semester
credits towards a degree at Baldwin Wallace University.

Only four credits of "D" (D+, D, and/or D-) in a major may be counted toward the total number of credits required
in a student's major department. If a student exceeds the four-credit rule, the major department will decide if the
student should take an additional course(s) beyond the minimum credits required for the major or repeat the
course(s) graded "D." If a student is required to repeat a course, the total number of credits required for graduation
will be increased.

The Academic Minor: All students* must complete an academic minor. (A second major will also satisfy this
requirement.) An academic minor consists of at least 17 semester credits as specified by the department offering the
minor. A minimum of six of the 17 credits must be earned at Baldwin Wallace. A student may fulfill the minor
requirement in any department or school, as long as the minor selected is not identical to the student's major or is not
otherwise prohibited by the department in which the major resides. Consult the section of the catalog that describes
the requirements for each major to identify those minors that are not permitted.

*Does not apply to Music majors (other than Music in Liberal Arts) or students pursuing licensure in Early Childhood
Education.

A self-directed interdepartmental minor may be arranged in consultation with the heads of the departments
concerned. Interdepartmental minors must include coursework from two departments and a minimum of 17 credit
hours, of which 9 must be at the 300-400 level. Written copies of the agreement specifying the requirements for the



interdepartmental minor must be signed by the heads of these departments and filed with both the University
Registrar and the student's faculty advisor. This request must be made prior to the student's earning 91 semester
credits towards a degree at Baldwin Wallace University.

Specific major and minor requirements, course descriptions and other programs of study are described in
detail in the Undergraduate Program Requirements section of this catalog.

The Experiential Learning Graduation Requirement

Experiential learning is a process through which students develop knowledge, skills, and values from direct
experiences. Experiential learning encompasses a variety of activities which already exist as structured experiences
within the BW curriculum, including internships, service learning, undergraduate research, study abroad, and other

creative coursework and professional experiences within majors and minors.

Learning that is considered "experiential" includes all the following elements:

1. Reflection, critical analysis and synthesis

2. Opportunities for students to take initiative, make decisions, and be accountable for the results

3. Opportunities for students to engage intellectually, creatively, emotionally, socially, or physically

4. A designed learning experience the includes the possibility to learn from natural consequences, mistakes, and
successes

The Experiential learning requirement may be met by either completing a pre-approved course or by completing an
individually designed experience. Students who choose to complete an individually designed experience will work
with a faculty or staff mentor who will approve the experience; help to connect classroom knowledge and out-of
classroom experience; and guide them as they reflect on the experience. Every BW student must complete the
Experiential Learning Requirement prior to graduation.

Grading System

At the completion of a semester's work, students are graded in each subject. Grades given are:

Grade Quality

Points:
A+ 4.000 S Satisfactory hours earned toward degree, equivalent to A, B or C, no quality points
A 4.000 U Unsatisfactory. No hours earned toward degree, equivalent to C-or below
A- 3.667 | Incomplete
B+ 3.333 W Withdrawal prior to completion of 60% of the course
B 3.000 WP  Withdrawal passing after completion of 60% of course with registrar's approval
B- 2.667 WX Withdrawal failing after completion of 60% of course with registrar's approval

C+ 2.333 AU  Audit. No credit
Cc 2.000 NR Non-reported grade by instructor

C- 1.667 CIP Courses in progress



D+ 1.333 T Temporary grade for continuing course, work must be validated by subsequent letter

D 1.000 grade to count for credit
D- 0.667 F#  Failure for stop attending a class
F 0.000 * Freshman Forgiveness. First attempt not in GPA

A Returning Student Forgiveness. First attempt not in GPA.

Quality points are used in calculating the student's grade point average (GPA). To find the GPA, multiply the number
of credit hours in a course by the quality point value of the letter grade (A, four, B, three, etc.); then add the quality
points earned for each course and divide by the total number of graded credit hours attempted. Courses graded S, U,
I, T, AU. NR, W, WX, and WA are not used in computing GPA.

A GPA Calculator can be found at http://www.bw.edu/resources/registration/gpa/

Incomplete Grades

The mark "I" is given only when, through no fault of his/her own, a student is unable to complete the work. It is the
responsibility of the student to inform the instructor why he/she is unable to complete the work, and the instructor
shall determine whether the mark "I" is justifiable. If the instructor reports the mark "I" to the registrar, justification for
this mark must be submitted in writing. Students receiving an "I" Incomplete grade have until the end of week six of
the immediate subsequent Fall or Spring semester in which they are enrolled to complete all coursework before they
are converted to a grade of "F". All "I" grades will convert to an "F" one calendar year following the completion of the
semester in which the "I" grade was given. Extensions to the above deadlines must be submitted in writing by the
instructor of the class to the Registrar's Office.

Temporary Grade

The mark "T" is given in courses which are completed over a two- or three-semester period. The "T" indicates that the
course work is progressing satisfactorily. A completion date must be stipulated when the instructor submits the "T"
grade. Failure to complete work by the established date will result in the grade of "F" being automatically awarded.
Work which is given a "T" must be validated by a subsequent letter grade to count for credit.

Non-Reported Grade

The mark "NR" is given when no regular grade is reported by the instructor. The "NR" must be replaced with a regular
grade. A letter grade for outstanding NR's must be reported to the Office of Registration and Records not later than
the last day of the sixth week of the next term of registration. Unreported NR's by deadline become "F" grades.

Satisfactory/Unsatisfactory Grades

S/U Grading (Pass/Fail) In order to provide students the opportunity to explore a greater variety of academic
disciplines outside their major fields and at the same time reduce the stress of competition with majors in these
disciplines, Baldwin Wallace has instituted a "satisfactory-unsatisfactory" (S/U) grading system. Performance in a
course equivalent to the traditional "A+" through "C" level will be considered satisfactory (S), while a "C-" through "F"
level of performance will be deemed unsatisfactory (U). Students earning an "S" grade will receive credit toward
graduation for the course. A "U" grade will appear on the student's transcript but will not provide credit toward
graduation. S/U grades do not affect the student's grade point average (GPA). The S/U option is designed to operate
on two levels and may be initiated either by the faculty or by the individual student as stipulated below.

e Faculty Option: The S/U option may be used, with the approval of the Curriculum Advisory Board of the
University faculty, for those courses in which the department concerned feels that the students taking the
course cannot be successfully graded according to the traditional "A+" through "F" system. There is no limit
to the number of such courses a student may take.

e Student Option: Sophomores, juniors and seniors not on academic probation may also elect a maximum of
four credit hours per semester, up to a maximum of 20 credit hours, to be graded on an S/U basis. A student
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may take any course except those in his major or minor department, those required by his major or
minor department and foundation courses LAS 200, ENG 131 and the core MTH course on an S/U
basis. All other courses, including the general curriculum requirements, may be taken under the S/U option.
If a student declares their major as undecided but, at a later date, majors in the department that was S/U,
the professor will be asked to submit a grade and it will be calculated into the GPA. The decision by the
student to take a course on this basis must be declared to the registrar by the last day of the fourth week of
the term. The student may, within the same period, nullify the election of this option. Students being graded
under the S/U option must fulfill all requirements of the course.

Repeated Courses and Grades

Any course in which a grade of "C-" through "F" is received may be repeated; credit toward the degree (hours
earned) may be received only once. However, the hours and quality points represented by each attempt will be
included in the grade point average (GPA). See Freshman Forgiveness Policy for an alternative option available to
students during their first 32 hours of coursework. See Returning Student Grade Forgiveness Policy for an alternative
option for students who have not attended for a minimum of 5 years.

Audit Credit

Grades are not given for non-credit (audit) work. A student who desires a grade in a course must take it for credit.
Courses are offered for credit or audit. A student taking a course on an audit basis will agree with the course
instructor to participate in certain aspects of the course (often this is class attendance). If this agreement is fulfilled,
the course instructor will authorize the registrar to indicate on the student's transcript that the course was taken on an
audit basis. If the agreement is not fulfilled, a grade of "W" will appear on the transcript. Changes from audit to credit
may not be made after the first week of the semester.

Freshman Forgiveness Policy

A course that a student takes during the first 32 credit hours of his or her academic career can be repeated. The
grade obtained in the first attempt is removed from the calculation of the GPA and is designated with a symbol (*)
signifying that the course was repeated and that the original grade is not included in the GPA calculation. The grade
obtained on the second attempt is used to calculate the GPA, even if it is lower than the first attempt.

A course can only be repeated once under this policy. The credits of the repeated course count only once toward
graduation requirements.

This policy does not apply to students transferring 32 or more credit hours; it applies, however, to students who are
transferring fewer than 32 credit hours, as long as the course that is repeated was taken at Baldwin Wallace
University before the student earned 32 credits.

A course must be repeated at Baldwin Wallace University the following semester, or the semester during which it is
next offered, for the student to be able to benefit from this policy. Any course can be repeated under this policy, as
long as the first attempt was taken at BW within the first 32 credit hours of University work of the student.

Freshman Forgiveness Application Form

Returning Student Grade Forgiveness Policy

A student returning to Baldwin Wallace University can request to benefit from the Returning Student Grade
Forgiveness Policy. Under that policy, the student's grade point average (GPA) does not include the grades earned in
prior attempts at Baldwin Wallace University.

The following requirements apply:

1. The returning student must have been separated from Baldwin Wallace University for a minimum of five
years.
2. The returning student must have either
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a. Demonstrated academic improvement at another two- or four-year accredited institution by earning
a minimum GPA of 2.75 for a minimum of 12 credit hours.
or

b. Earned a GPA of 2.75* upon completion of 12 credit hours after being re-admitted to Baldwin
Wallace University.
(*Candidates for licensure must meet the required GPA as stipulated by their school of study.)

3. After re-admission, the student must earn the minimum number of credits required by the residency
requirements of the University.

4. All grades previously earned at Baldwin Wallace University will remain on the student's transcript, whether
passing or failing, but will be marked with a code explaining that these grades have been "forgiven" and
were not used to calculate the student's cumulative GPA.

5. Only those courses in which the student earned a non-failing grade will be counted toward graduation.

Graduation Requirements

It is the responsibility of the student to meet all requirements for graduation. Students are eligible for the bachelor's
degree when they have fulfilled the following requirements:

1. They must have completed at least 124 semester credit hours. These 124 credits must include the
requirements for a major and a minor in an academic area, in addition to the general core curriculum
requirements and completion of an approved Experiential Learning Requirement.

2. Students must have at least a 2.00 grade point average.

3. Allfinancial obligations to the University must have been met.

4. Students are required to complete 32 of the 124 credits, or one-fourth of their academic program, required
for graduation at BW. Special requests for transient status in the last 32 semester hours must be approved
by the Registrar.

5. Students must successfully complete the comprehensive examinations if required by the major department.

6. Students must participate in any assessment activities for which they have been selected unless they have
been excused by the Assessment Director.

7. Students must file an application for graduation no later than the beginning of the semester preceding the
one in which they expect to graduate. Applications are available on the Registrar's Web Site.

8. Graduating seniors are expected to attend the Commencement exercises, unless they have notified the
Office of Registration and Records in writing that they do not plan to participate.

Graduation with Honors

Honors are based on all undergraduate work at Baldwin Wallace. Candidates for academic honors at the end of the
senior year are recognized at Commencement. Eligibility is determined by the completion of at least 124 credit hours
of study with the following minimum grade point averages:

For a degree cum laude 3.60
For a degree magna cum laude 3.75
For a degree summa cum laude 3.90

In order to receive a diploma with academic honors, a student must have completed at least 32 of the 124 credit
hours, or one-third of their academic program, at Baldwin Wallace in courses graded A+ through F.

Transfer students are eligible to graduate with honors provided their grade point average earned at Baldwin Wallace
meets the stated minimum requirements.

Dean’s List

Degree-seeking undergraduate students with superior academic standing are recognized each semester by the
Dean. Any day, evening or weekend student who achieves a GPA of at least 3.6 for seven or more graded hours in
fall or spring semester will be placed on the Dean's List. The criteria for Summer Dean's List is achievement of a GPA
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of 3.6 for at least five cumulative credit hours. The Dean's List is published each semester. Any pending grades must
be removed before the GPA for that semester is established. To be eligible for Dean's List, no student may have a
grade of U (unsatisfactory), | (incomplete) or WX (withdraw failing).

Alpha Lambda Delta

Alpha Lambda Delta is the national Freshman Honor Society for students who have maintained a 3.6 or higher GPA
and who are in the top 20% of their class during their first year (minimum of 24 credits), who are in good standing at
the University, and who are full-time first-semester sophomores at Baldwin Wallace University. The University
supports its students in achieving the highest level of scholarship and is proud to honor the members of Alpha
Lambda Delta Honor Society. Questions about ALD may be directed to the Office of Academic Advising.

Alpha Sigma Lambda

Alpha Sigma Lambda is the premier national honor society for Adult and Continuing Education students. The local
chapter, Beta Upsilon, is one of more than 300 throughout the country. It recognizes outstanding full-time and adjunct
faculty through special awards and sponsors campus scholarships open to all qualifying undergraduate Adult and
Continuing Education students. Membership selection occurs once a year. Members are selected from the highest 20
percent of eligible students who have a minimum 3.2 GPA, 24 graded hours at Baldwin Wallace and are matriculated
in an undergraduate degree program.

Dayton C. Miller Gold Key Society

The Dayton C. Miller Honor Society was founded at Baldwin Wallace University in 1948 and recognizes the top 100
current student GPA's. This ceremony is in memory of Dayton C. Miller (Class of 1886), one of the most distinguished
graduates of the University. Dr. Miller was noted for his research into the science of acoustics and for his unique
collection of flutes, currently held by the Smithsonian. He served as secretary and later president of the Baldwin
Wallace University Board of Trustees, and he was active in the University community until his death in 1941.

Requirements for induction: Must have earned a minimum of 70 semester hours with minimum of 32 semester hours
at BW. From that, the top 100 current student GPA's are eligible if they are not already a member.

2014-15 Academic Calendar

The Academic Calendar for the 2014-15 school year can be found at
http://www.bw.edu/resources/registration/info/calendar/20132014/20142015/

Academic Assessment Program

As stated in the University mission, Baldwin Wallace University strives to provide a rigorous academic program
characterized by excellence in teaching and learning within a challenging and supportive environment that enhances
students' intellectual and spiritual growth. Toward that end, and consistent with accreditation standards, Baldwin
Wallace University has developed a comprehensive plan to assess student academic outcomes. By determining what
Baldwin Wallace students learn, the University seeks to continuously monitor and improve the quality of its academic
program (pedagogy, curriculum, instructional resources and student services).Baldwin Wallace's Assessment Plan
focuses on measuring academic outcomes (performance) at appropriate points during students' University careers.
To this end, students are assessed at both the core curriculum level, which may occur at the institutional or program
level, and at the program (academic major) level. From these data, the University produces aggregate and group
level comparisons of student performance over time. While not all students will be asked to participate in core
curriculum assessment at the institutional level, it is possible that a student may be selected more than once (for
example, during their freshman and senior year). When a student is selected to participate in an institutional core
assessment activity, participation is required; failure to participate may affect registration and/or graduation eligibility.
It is important to note that when a student does participate in these University-wide core assessment activities, in no
way will the student's performance affect a course grade, graduation eligibility, class rank or overall grade point
average. Program-level academic major assessment activities may or may not impact student grades, at the
discretion of individual departments.

13


http://www.bw.edu/resources/registration/info/calendar/20132014/20142015/

In addition to the assessments described above, students are asked to voluntarily participate in national surveys at
different points in their academic careers to assess their engagement and satisfaction with various aspects of their
experience at the University.

14



Undergraduate Academic Opportunities

In addition to established courses and programs of study that fulfill requirements for the University core, majors,
minors, and electives, the following credit opportunities are available to undergraduates at Baldwin Wallace.

Advanced Placement Program

Advanced Placement (AP) examination scores prepared by the College Entrance Examination Board in the following
subjects will be considered for credit at Baldwin Wallace: history of art, studio art, biology, chemistry, computer
science, economics, literature and English composition, French, German, government and politics, U.S. and
European history, Latin, mathematics, physics, psychology, and Spanish.

Baldwin Wallace University recognizes the merits of the Advanced Placement Program and awards credit as
appropriate. Students who present a score of 3, 4 or 5 in the Advanced Placement Program examination may be
awarded credit, with placement and course equivalents determined by the academic department.
http://www.bw.edu/resources/registration/info/AdvancedPlacement/

The program is administered by the Registrar who processes credit awards and notifies students concerning
application of credit and placement.

International Baccalaureate Program

Baldwin Wallace University recognizes the merit of the International Baccalaureate and awards credit as appropriate
for higher level examinations on which the student scores a 5, 6, or 7. Subjects that may be considered for credit
upon approval of the appropriate academic department are English Composition, Foreign Language, Biology,
Chemistry, History, Mathematics, Physics and Psychology. http://www.bw.edu/resources/registration/info/ib

The College Level Examination Program (CLEP)

The College Level Examination Program, an activity of the College Board, makes examinations available through
which a student may receive credit toward the bachelor's degree. Two types of examinations are offered: general
examinations (humanities, natural sciences and social sciences) and a number of subject examinations ranging from
American Government through Western Civilization. Baldwin Wallace University is a CLEP Test Center.

The faculty of the University recognizes the merits of CLEP and is prepared to make the following awards to those
students who qualify:

1. In order to qualify for credit in any of the examinations offered in CLEP, the student must meet each of the
following requirements:
a. The student may not receive credit for a general examination if he/she has already earned
University credit in more than one discipline covered by the appropriate general examination.
b. The student may not receive credit for a subject examination that covers the same subject area in
which the student has already earned University credit.
2. Credits awarded from the CLEP program are considered transfer credit.
3. Further information concerning the details of the various examinations, score requirements, and registration
procedures is available in the Adult and Continuing Education office or the BW web site at
http://www.bw.edu/clep.

Prior Learning Assessment

To participate in Prior Learning Assessment, the student must be approved to enroll in a two credit independent study
course, COL 163, which helps students identify University-level learning already acquired, relates it to the curriculum
at BW, and assists the student in developing a portfolio. Regular tuition fees are charged for the course. The student
must have completed an English composition course at BW or another educational institution and at least six
semester credit hours at BW prior to course entry.
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As part of the completion of COL 163, the student develops a portfolio to document University level learning. The
portfolio is submitted for faculty and academic department assessment and determination of credits. Fees are
charged for assessment of the portfolio and transcription of credit earned.

For more information, go to www.bw.edu/lifelearn/current/explearn/pla

Departmental Thesis/Project

The Departmental Thesis/Project gives juniors and seniors the opportunity to do intensive work in a particular subject.
Students develop their study under the direct supervision of a faculty member as approved by the head of the
department or program in which the study will be done. The departmental thesis/project is intended to afford students
an opportunity to engage in study of a significant field of knowledge, to carry on original investigation when possible,
and to further develop their abilities of self-expression.

Faculty-Student Collaboration Courses

The broad goals of the FSC courses are: (1) to encourage and support faculty-student collaborations as they tackle
the unscripted problems typical of research, scholarship and other creative endeavors; and (2) to facilitate deep
learning as student-faculty teams examine, create, and share new knowledge or original works.

The Baldwin Wallace University program to encourage Faculty-Student Collaboration (FSC) is based in the
knowledge that strategies that have proven successful for creative work also enable student learning. Systematic
exploration of unscripted problems exercises all of the core skills that we wish our students to possess.
www.bw.edu/resources/dean/fscs

Independent Study Program

Independent study is designed to encourage the study of academic topics beyond those included in the course
offerings of the University, providing an opportunity for students to explore an area of special interest. Approved
independent study proposals may not duplicate a course presently in the curriculum without permission of the
department. Independent study is an individualized academic investigation carried out by a student under faculty
supervision. Any full-time or part-time student who is sophomore status and has a GPA of 2.00 or better may
participate in an approved independent study.

Internship Program

An Internship is a form of experiential learning that integrates knowledge and theory learned in the classroom with
practical application and skills development in a professional setting. Internships give students the opportunity to
gain valuable applied experience and make connections in professional fields they are considering for career paths;
and give employees the opportunity to guide and evaluate talent. Internships for academic credit are undertaken with
faculty supervision to supplement or complement the students' academic programs. Career Services facilitates the
process by which students earn academic credit for internships. Students interested in pursuing an internship for
academic credit are required to attend an Internship Registration Workshop. For details please

see: www.bw.edu/career/internships/

Language Across the Curriculum

The Language Across the Curriculum (LAC) program is an exciting curricular option at Baldwin Wallace University
that provides students with an excellent opportunity to practice their foreign language skills in non-language courses
and enhance their understanding of course content. Students have the opportunity to read, write, or speak in a
foreign language, thereby strengthening their language skills and at the same time enriching their understanding of
the course material from the perspective of another culture. Consistent with BW's mission to create "caring,
compassionate citizens of an increasingly global society,” LAC helps students gain an appreciation of language, an
understanding of how other cultures express themselves, and an opportunity to apply their language skills in a
practical setting. LAC is designed for students with varying degrees of language proficiency.
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For further information, visit www.bw.edu/academics/languageacrossthecurriculum/

Course Assistants (060)

Course Assistants are undergraduate students who work with BW faculty members in the planning and
implementation of a class. Students working as course assistants are required to meet all the expectations of the
Internship Program in order to receive academic credit.

e  Credit for internships as a course assistant is designated under the number 060.

e The faculty member teaching the class in which the student is serving as a course assistant is designated as
their "Employer Supervisor."

e Another faculty member will serve as a Faculty Coordinator.

e Course assistantships are graded S/U and require final evaluations to be submitted to Career Services for
the grade to be released.

Reserve Office Training Corps (ROTC)

Reserve Office Training Corps (ROTC) programs are available to Baldwin Wallace University students through
cooperative arrangements with the Kent State University, for Air Force ROTC and with John Carroll University, for
Army ROTC. Each of these universities offers military studies, leadership and training courses. Participating students
may seek transfer credit at Baldwin Wallace University for some of these courses.

Explorations/Study Abroad

The Explorations/Study Abroad Center is part of a larger effort to expand students' learning by linking the curriculum
to the world beyond Baldwin Wallace. The University offers study away opportunities in various countries around the
globe and across the country. With an increased emphasis on globalization in the marketplace, off-campus study can
be an integral part of any student's University education. Whether his/her major is art history, economics, or anything
in between, studying away provides students with an invaluable learning experience. An Explorations program is not
a simple sightseeing tour, but rather a wonderful opportunity that allows students to experience their education in a
different setting. Credits and costs for the majority of these programs are comparable to that of a semester at BW.
However, studying away fosters the type of personal and professional growth that may be difficult to experience on
campus. www.bw.edu/academics/study-abroad

Carmel Living Learning Center

Carmel is a living learning community (LLC) which links academic course work and specialized programming within
the residence hall. As a Carmel resident, students are presented with many valuable "life" opportunities:

. Meet Peer Mentors who aid students in questions pertaining to majors, classes, clubs, and more
o Cultivate greater awareness of personal beliefs and values

o Explore academic and career goals

. Enhance intercultural knowledge and competence

o Develop a deeper understanding of personal and civic responsibility

. Connect with others in the residential, campus and local communities

Two specific LLC programs are housed in Carmel. Those include the Science-Technology-Engineering-Math
(S.T.E.M.) and the Sophomore Year Experience (SYE) communities.

S.T.E.M. (Science-Technology-Engineering-Math) provides students that are in a STEM major a residential setting
to live and learn with other students in the STEM majors. Programming such as speakers, dinner discussions with
STEM professors are provided by the Residence Life staff. More information about S.T.E.M. can be found at
http://www.bw.edu/stulife/reslife/sho/
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Sophomore Year Experience (SYE) provides sophomore students a career preparation and exploration experience.
Students enroll in a Career Decision Making mini-mester course and participate in multiple outlets that

will enhance their in and out of classroom experience. Students will conduct informational interviews with
professionals in fields of interest, participate in an experiential learning component such as an internship,
undergraduate research or service learning and gain valuable insight and experience in the career(s) that interest
them. Information regarding the application process may be found at www.bw.edu/academics/carmel

Adult and Continuing Education

Baldwin Wallace has been active in adult education programs since 1947 and continues to provide adult learners with
a rigorous curriculum and a number of services designed especially for non-traditional students. Degree-seeking
students entering the program will find that course formats accommodate the special time constraints of working
adults. Degree completion and certificates available to adult learners are designed with optimal flexibility and
convenience. Course options, including formats and times, provide choices while responding to an adult's sense of
urgency for degree completion.

Adult and Continuing Education students should refer to other sections of the Catalog for more details related to
undergraduate degree requirements, special academic opportunities such as field experience and independent study,
financial aid, academic support services, credit for prior learning, transfer credit, and admissions.
www.bw.edu/lifelearn

Evening and Weekend Class Schedule and Formats
Baldwin Wallace offers courses in the evenings, Monday through Thursday, during Fall, Spring, and Summer terms.

New courses are available for registration every eight weeks during the Fall and Spring terms.

The number and length of meeting times will depend on the course credit and format involved. Evening courses
typically begin at 6:15 p.m. Weekend courses meet on Saturday's beginning at 8:00 a.m. or 11:15 a.m.

Minimesters are offered in both evening and weekend formats. Minimesters are accelerated 8-week sessions that
require extensive out of class coursework and an advance assignment.

Immersion Courses are typically completed in just one week. Most courses follow a Saturday - Sunday - one
weekday or two evenings - Saturday - Sunday format. Be sure to check the course schedule for exact days,
dates and times for class meetings. In addition, an advance or pre-assignment is required and possibly a post-
completion assignment due several weeks after the class is over.

Hybrid and Online Courses — Hybrid courses meet in the classroom two or three times during the term, typically on
Friday evenings. All other course assignments, group projects and learning activities are completed online or
independently by the students, providing a flexible time format for busy individuals. Online courses are completed
totally online. In order to participate, each student must have a computer and a reliable, high-speed internet
connection. Blackboard, the University's online course management system, will be utilized. Organized and self-
disciplined students are encouraged to try the hybrid or online course format. Enrollment is strictly limited.

All of the above course formats require students to register for the class a minimum of 2 business days prior to the
first class meeting.
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Academic Support Services

Academic Advising

Academic Advising at Baldwin Wallace University is a developmental process of faculty members working with
students to strategize, plan and critique decisions related to students' educational, career and personal goals.
Through this interactive relationship, students learn how to utilize resources and tools to make effective, self-directed
decisions. While this process is a collaborative effort, the ultimate responsibility for making decisions rests with the
individual student.

Academic Advising is available to all students who are admitted to Baldwin Wallace University. Advising for full-
time, undergraduate day students is provided by faculty and Learning Center specialists and is coordinated by the
staff of the Office of Academic Advising. Every student who has declared a major will be advised by that department
or school. A student whose major is undecided is advised by a faculty member in a department of interest, a faculty
member who works with undecided students or by the director of the Office of Academic Advising.

Students should come to the Office of Academic Advising, located in Bonds 106, to add or change their major(s) or
minor(s), change their advisors, or receive additional help utilizing their academic program evaluations.

For more information, visit www.bw.edu/resources/advise, call 440/826-2188, or e-mail at advising@bw.edu

Career Services

The Office of Career Services at Baldwin Wallace (BW) University is a comprehensive department that integrates
one-on-one career advising, workshops and programs, and web based technologies to educate BW students about
the skills necessary to independently manage their careers upon graduation and throughout their lives. Career
Services' goal is to encourage, support and advance career and professional development for students in order to
facilitate the transition from University to career. We do this by:

e Offering students resources and assessment tools for self-discovery, choosing a major, and career
exploration;

e Teaching students resume and cover letter writing, professional networking and job search techniques;

e Presenting students opportunities to connect with alumni for mentoring, job-shadowing, career advice,
networking and informational interviews; and

e Connecting students to recruiters through events such as the Graduate School Fair, Career and Internship
Expo, the Northeast Ohio Teacher Education Day job fair, Employer Meet & Greets, the BW Career
Network, and through our On Campus Recruiting Program.

For more information about Career Services, visit http://www.edu/career

Graduate Study

The University encourages students to continue their formal education in graduate programs. Specific advice and
information concerning graduate work may be obtained from the faculty members in the student's major department.
The Office of Career Services offers a graduate school workshop each semester and extensive resources on
graduate programs and admission tests. The University also maintains a library of information in Ritter Library relating
to graduate and professional programs, graduate fellowships and graduate scholarships.

Baldwin Wallace offers two graduate degrees, Master of Business Administration
(http://Amww.bw.edu/academics/bus/mba) and Master of Arts in Education (http://www.bw.edu/academics/mae).
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Information Technology

The Department of Information Technology maintains a reliable, secure network and communication infrastructure,
while supporting applications, training, and services for the students, faculty, and staff.
www.bw.edu/resources/infotech

Ritter Library

Ritter Library, located on BW's North Campus, provides extensive informational resources for student and faculty use.
Over 1,000,000 eBooks, 100,000 print volumes, 44,000 online journal subscriptions and access to more than 250
databases make Ritter Library an important resource for student and faculty research. Ritter Library's website:
http://www.bw.edu/library/ provides on-and-off campus access to all its resources. Through Ritter Library's
membership in OhioLINK, BW students and faculty can easily borrow materials from most academic libraries in

Ohio, plus several major public library systems.

Ritter Library's professional reference staff provides direct assistance to library users at the Reference Desk on the
main floor of the library, and also by phone, email, texting, chat, and Twitter (see Getting Help on the library website).
Reference librarians also provide library instruction to BW courses, teach information literacy instruction classes,
develop subject guides and online tutorials, and are available for one-on-one assistance. The librarians serve as
liaisons with academic departments, in order to build the collections and promote usage.

Scanners, printers (b/w and color), and photocopy machines are available. A computer lab with 23 workstations and
25 additional computer workstations are available throughout the building. Ritter has wireless internet access, study
rooms, and student collaborative worktables. Study rooms can be reserved from the library homepage.

The Learning Center

Our mission is to engage and empower Baldwin Wallace undergraduate students to become active, independent
learners. We are committed to providing innovative, diverse support programs, services and resources designed to
encourage unique student development and to promote academic excellence. Our vision is to foster an
interconnected community of learners by offering progressive and enduring support services that cultivate the
foundation for personal and professional excellence.

For more information on our programs and services, please see details below or contact us:
http://www.bw.edu/resources/learn/, 440-826-2147, or Irncntr@bw.edu

Academic Coaching

Academic coaching is provided for students who may need individual assistance with self-management, prioritizing,
test-taking, concentration, reading textbooks, note taking, motivation, and memorization techniques, etc. These
hourly sessions can run for a few weeks or more, depending on your individual needs.

Academic Coaching is an individual academic consultation session for undergraduate students with a Learning
Center staff member. During the consultation the student will learn to improve study habits while developing new
strategies for success. Sessions are typically 30 minutes to an hour and students make an appointment by using the
"Appointment Plus" system on the BW SMART tab on Blackboard. Contact: Rhonda Moore, rmoore@bw.edu. 440-
826-2148

BW SMART

BW SMART is the Blackboard portal to our Learning Center's academic resource tools. Our Self-Management
Academic Resources Tools provide undergraduate students, faculty and staff with 24/7 access to needed
information, programs and services. Students can schedule academic coaching and tutoring appointments, get
information about our success seminars, disability services for students, math assistance, etc.

It is our hope that these "Just in Time" services will aid in the retention and academic success of Baldwin Wallace
University undergraduate students.
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Math Resources

Transitioning to college level mathematics may be challenging for many students. Academic support for BW
undergraduate students is offered through our free drop-in, individual tutoring sessions and eTutoring. Online
mathematical tutorials allow students to learn at their own pace and target specific concepts. Visit the "BW SMART"
tab on Blackboard to view tutorials, get help with your calculator, and other useful interactive mathematical resources.
The Learning Center's Math Specialist provides helpful suggestions and best practices when studying mathematics,
overcoming math anxiety, and tutoring. Scheduling appointments is easy and can be done through the "BW SMART"
tab on Blackboard. Contact: Julia Christman, jchristm@bw.edu, 440-826-3711

Math Specialist

Our Math Specialist provides tutoring for students enrolled in any undergraduate math course at Baldwin Wallace
University. During these 30 minute sessions we will work together to review material, explain concepts, and problem
solve. Assistance is also provided to students looking to improve his/her mathematical study skills and overcome
math anxiety. Schedule an appointment through the Learning Center's "BW SMART" tab on Blackboard if you are
having difficulty, want to improve or maintain your grades. Contact: Julia Christman, jchristm@bw.edu, 440-826-3711

Outreach Programs

A Learning Center staff member will come to your classroom or group and present an overview of resources and
services available to students or on a variety of topics related to student's academic success inside and outside the
classroom. Contact: Rhonda Moore, rmoore@bw.edu, 440-826-2148

Program Request: http://www.bw.edu/resourses/learn/progreq

Success Seminars

Success Seminars are workshops that take place in Ritter 214B on Tuesdays and Thursdays from 12 p.m. to 1 p.m.
and on Wednesday evenings from 5-6 p.m. These workshops cover topics such as time management, note taking,
math anxiety and test taking. Workshops are drop in and students are encouraged to bring lunch or dinner with them.
For more information about specific dates and topics can be found on the BW SMART page in Blackboard.

Supplemental Instruction

Supplemental Instruction (SI) is an academic assistance program that utilizes peer-assisted study sessions. SI
sessions are regularly scheduled, informal review sessions in which students compare notes, discuss readings,
develop organizational tools, and predict test items. Students learn how to integrate course content and study skills,
while working together. The sessions are facilitated by "Sl leaders", students who have previously done well in the
course and who attend all class lectures, take notes, and act as model students. Contact: Renee Timberlake,
rtimberl@bw.edu, 440-826-6541

Tutoring

e Individual Tutoring is available for many undergraduate courses. Our tutors have demonstrated success in
course content and been trained to empower students to become independent learners. Students should
come to tutoring sessions with course materials and questions. Tutoring is NOT a substitution for class
attendance. To schedule an appointment visit The Learning Center's "BW SMART" tab in Blackboard and
click "Book your appointment now".

e Drop-in Tutoring is provided for certain undergraduate courses. Drop-in Tutoring differs from individual
tutoring in that students do not need to schedule appointments and the tutor may be working with more than
one student at a time. Students should come prepared with course materials and questions. For subjects
and location please visit The Learning Center's "BW SMART" tab on Blackboard.

e eTutoring - Online tutoring is available for all undergraduate students. As a Baldwin Wallace University
undergraduate, you will have access to the eWriting Lab, eChat Tutoring and eQuestions. eChat tutoring is
live and available for Accounting, Anatomy and Physiology, Biology, Calculus, Chemistry, Math, and
Statistics. eQuestions and the eWriting Lab are asynchronous; students will have to wait for a response from
the next available tutor. Wait times are normally between 24-48 hours. Contact: Renee Timberlake,
rtimberl@bw.edu, 440-826-6541

For more information: http://www.bw.edu/resources/learn
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Disability Services for Students (DSS)

Baldwin Wallace University recognizes students with disabilities as an aspect of diversity that is integral to
society and to the campus community. To this end, the Disability Services for Students (DSS) collaborates with
students, faculty, and staff to create usable, equitable, inclusive and sustainable learning environments.

Baldwin Wallace University is dedicated to making education accessible to students with documented disabilities. To
determine appropriate accommodations, it is essential that the student self-disclose information about his/her
disability(ies) to DSS. In addition, the student is asked to provide documentation of the disability and complete an
application for Disability Services. Upon receipt of the documentation and application for services the DSS Specialist
will request a Student Welcome Meeting to determine appropriate accommodations. See additional information on
how to connect with DSS. http://www.bw.edu/resources/disability/
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Student Status Policies

Criteria Related to Status

Undergraduate Full-time status—Students who have met the entrance requirements and are enrolled in a program
of 12 to 18 credit hours per semester. The average class load is 15 or 16 hours. The maximum load is 18. Students
are not permitted to take more than 18 credit hours unless they have a cumulative GPA of 3.00 and written
permission of their faculty advisor and the registrar. A class load below 12 credit hours carries the status of part-time
student.

Sophomore, Junior, Senior status—To be ranked a sophomore, a student must have earned at least 25 credits; a
junior must have earned at least 57 credits; and a senior must have earned at least 91 credits.

Academic Probation

Students who are not making good progress toward meeting graduation requirements may be placed on academic
probation.

The basic goals of the probation system are threefold:

1. It serves to inform students when they are failing to meet the normal standards expected of University-level
students;

2. It encourages students to spend more time on curricular activities;

3. Itrequires the student to reevaluate the motivation that prompted him or her to seek admission to the
University and to consider whether or not these goals might better be pursued in some alternate course of
action.

The criteria to measure academic performance is the semester and the cumulative grade point averages (GPA),
computed on the basis of that portion of the student's course work which is graded on a letter-grade basis.

With respect to these criteria, there are a series of plateaus to allow time for adjustment to the expectations of the
University. The minimum levels of acceptable performance are:

Hours Attempted Minimum Cumulative
or Earned (whichever is greater) GPA Required
1-11 -
12-26 1.70
27-42 1.80
43-59 1.90
60-124 2.00

Categories of Academic Performance
There are three categories of academic performance recognized by the University:

Good Standing — Students who are making satisfactory progress toward the completion of their degree
requirements (see above). Special students are expected to maintain a 2.00 GPA each semester to remain in good
standing.
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Academic Probation — Students who for the first time have failed to meet the minimum levels of academic
performance specified under the category "Good Standing."

Academic Suspension — Former students whose permission to register has been revoked because of failure to
meet the minimum academic requirements specified above and below. Once suspended, individuals must remain on
suspension for a minimum of one academic semester (Fall or Spring) before applying to be reinstated. Students who
are placed on Academic Suspension at the end of the Spring semester may not take summer classes. (see
Reinstatement page 23).

Probationary Status
Students on academic probation may be subject to the following restrictions:

They may not hold any office or leadership role in any student or University organization or activity.
They may not participate in April Reign activities.

They may not pledge, nor be initiated into, a national social fraternity or sorority.

They may not represent the University in any on- or off-campus event.

They are ineligible to participate in varsity athletics..

Other restrictions may be established for individual situations.

ok wnE

Procedure for Changing Categories
The general procedure to be followed in changing a student's academic standing will be:

1. Atthe end of each academic semester, the registrar will ascertain for each student the GPA. An "I" grade
will be referred to the Academic Appeals Board/Grievance Review Board for a ruling on academic standing.

2. Each student will be placed in one of the three categories of academic standing described above. The
minimum requirements to be satisfied for good standing will be determined on the basis of the total number
of academic hours attempted or earned, whichever is greater as of the end of that semester. Students
transferring to Baldwin Wallace will be required to achieve at the academic level corresponding to the
number of hours transferred plus the number of hours attempted at Baldwin Wallace since transferring.

3. A student who fails to meet the minimum level of performance for either of the criteria discussed above will
be placed on probation and will be subject to the restrictions described above. A student will be removed
from probation when the cumulative GPA is above the required minimal levels.

4. A student placed on academic probation for the second time will be academically suspended. An exception
to this would be a student who has completed fewer than 60 credit hours and earned a semester GPA of
2.00 or better for the previous semester. That student will be continued on probation while the record is
reviewed by the Academic Appeals Board during the subsequent semester.

5. Students who are placed on Academic Suspension at the end of the spring semester may not take summer
classes and must remain on suspension for a minimum of one academic term (fall or spring) before applying
for reinstatement.

6. Itis suggested that students who, in any semester, achieve a GPA of less than 2.00 consult their faculty
advisor. Such students should consider the possibilities for improvement offered by the Learning Center and
the Center for Academic and Professional Success.

7. Afull-time student who, in any semester, receives a semester GPA of less than 1.00 that semester will
automatically be placed in the category of academic suspension. A full-time student who drops a course, is
graded on 7-11 remaining hours, and earns a GPA below 1.00 will be placed in the category of suspension.
If a full-time student receives an "I" grade in one or more courses, but the graded courses result in a GPA
below 1.00, the case will be referred to the Academic Appeals Board for evaluation and a ruling of probation
or suspension. This evaluation will be based on such considerations as the student's previous record, the
reason for the "I" grade(s), and the quality of the work prior to the "I" being given.

8. Students enrolled for fewer than 12 hours during any semester will be considered part-time students. They
will be evaluated whenever they have attempted or earned enough hours to take them to the next
acceptable performance plateau or at the end of every 15-hour block of hours attempted after they have
attempted more than 60 credit hours.
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Reinstatement

When a student has been placed on academic suspension, the only way that the student may return is to be
reinstated by the Academic Appeals Board. During the semester of suspension, or thereafter, the student may
present a written application for reinstatement to the Appeals Board. Applications for reinstatement can be obtained
from the Academic Affairs Office or downloaded from the web. (http://www.bw.edu/resources/dean/forms ) The Board
will study each case along with any supporting evidence from faculty and administrative personnel, parents, the
student involved, and any other persons deemed by the Board to have pertinent evidence to offer. The Board will
decide as a result of its study whether or not the student will be reinstated and, if so, the conditions under which
reinstatement may occur, as well as the conditions which must be satisfied if the student is to remain eligible to
register. The decision of the Board is final, although students may reapply in subsequent semesters. Unless
permission has been obtained from the Academic Affairs Office, any work completed at another college while a
student was suspended from Baldwin Wallace will not transfer back to BW unless approved by the Academic Appeals
Board or the Associate Provost.

Attendance Policy
The official non-punitive policy for University approved absences, and as such serves as a basis for any individual
absence policy developed by a professor, is as follows:

It is the responsibility of the faculty member to have a clearly stated attendance policy included in each course
syllabus. A professor may have a more lenient attendance policy if he or she wishes and if it is stated in the syllabus.
In the absence of this, the University policy prevails. Furthermore, persons leading co-curricular activities will follow
the official University absence policy giving priority to academic requirements. Persons leading co-curricular activities
are expected to inform students of potential conflicts with other academic requirements within the first week of
classes or at the time of registration. No professor is required to excuse absences in excess of ten percent of
class meetings.

A. The policy of the University is that all students are expected to attend all classes. It is realized, of course,
that not all students will, or can, attend all classes.

B. Excused absences from class fall into the following three main categories:

1. absences for field trips or activities directly involved with the academic program;

2. absences for official University functions and activities, such as intercollegiate athletic competitions
and co-curricular activities of performing groups or individuals;

3. absences for a death in the family, a serious illness, or a major religious holiday.

C. Any student who wishes to be excused for reasons of "serious illness" must present some appropriate form
of verification (e.g., a medical excuse) to the Student Affairs Office. In the absence of such documentation,
the decision of whether or not to excuse is left to the professor's discretion. Any student who wishes to be
excused for sports-related, performance-related events or academic field trips must present the professor
with advance notification (e.g., a letter signed by a coach or other faculty member) at the beginning of the
term for scheduled events, and as far in advance as possible for events scheduled while the term is in
progress.

D. Regardless of reasons for the absence, the student is responsible for contacting the professor at the
beginning of the term for scheduled events, and as far in advance as possible for events scheduled while
the term is in progress. The student is responsible for any work he/she may have missed due to
absence, excused or unexcused. Itis up to the discretion of the professor to decide when, where, and
how the missed work is completed.

Financial Obligations and Refunds

All University charges and fees are due in full on or before Friday of the first week of the semester. Monthly account
statements will be assessed a finance charge on any unpaid balance until the account is paid in full. If full payment
cannot be made by the first due date, the student should make alternate arrangements through the Bursar's Office.
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For your convenience BW has an online payment site that is open around the clock. Payment can be remitted with
VISA, MasterCard, Discover or electronic check. Credit card payments are subject to a 2.5% convenience fee while
there is no fee for making a check payment online. Follow the link below and choose the payment link.

If you would like to spread out your payments, find the BW Payment Plan link at the website below. A small
processing fee applies but there are no finance charges on the BW Payment Plan.

Students with past due accounts will not be allowed to register for the next semester unless full payment of
the account has been received prior to the student registration appointment time. Students who are delinquent
in meeting their financial obligations to the University are subject to additional restrictions. Certificates of credit
(transcripts) or letters of honorable dismissal will not be issued. Diplomas will not be awarded. Students should
contact the Bursar to make arrangements to resolve their past due account status.

University tuition and all related charges are refundable based on the published refund schedule.

For more information about financial obligations and refunds, go to www.bw.edu/resources/cashier/refunds

Policy on Academic Honesty

Baldwin Wallace is committed to the growth and learning of its students and believes strongly that such growth and
learning prospers best within a community of trust. We believe that academic honesty, the fair and straightforward
representation of what one has learned, researched and/or written, is the foundation of a healthy environment for
learning. Instructors, administrators, staff, and students alike are responsible for upholding high ethical standards of
academic honesty in all academic endeavors, and the academic community of Baldwin Wallace supports the policy
that any form of academic dishonesty is a serious breach of ethics and shall be dealt with appropriately.
www.bw.edu/resources/dean/policies
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Admission Information

Applying for Admission to Baldwin Wallace University

The Admission Committee carefully examines the academic achievement and aptitude of every candidate for
admission to Baldwin Wallace. The goal of the Committee is to admit students who can best benefit from and
contribute to the academic program and life of the University.

Baldwin Wallace University has a rolling admission policy; however, it is strongly recommended that high school
seniors apply between September and March of their senior year. Priority admission and scholarships are given to
students applying prior to March 1. Applications should be received no later than May 1. Transfer and adult students
should apply at least 6 weeks prior to the beginning of the semester. BW natifies applicants approximately 2—4 weeks
after all required application information and forms are received by the Office of Admission.

All applications and credentials submitted for admission consideration become property of Baldwin Wallace University
when they are submitted and will not be returned in original or copy form, unless the student has matriculated at
Baldwin Wallace University.

For more information on applying to BW, go online to www.bw.edu/apply.

First-Time Undergraduate Students

Admission to the University is offered on a selective basis. To be considered for admission, candidates must submit
an application and fee, official high school or GED transcripts, results of the ACT or SAT examination or a graded
writing sample in lieu of standardized testing, a teacher's recommendation, a personal essay and a summary of
school and community activities. BW requires that applicants have earned either a diploma from an accredited high
school or the GED Certificate prior to enrolling at the University. Students who have been home schooled should
consult with the Office of Admission.

While not required, an on-campus interview with an admission counselor is highly recommended. A campus visit
provides the applicant an opportunity to share personal insights with a member of the Admission Committee, as well
as the opportunity to evaluate the programs and atmosphere of the University.

The Admission Committee has determined that the following high school curriculum will best prepare most students
for academic success at BW: four units in English; three units each in mathematics including Algebra 2, social
science and natural science; two units in foreign language and at least three additional elective units from academic
areas. Candidates considering majors in the sciences or mathematics are encouraged to include four units each of
mathematics and science in their high school programs.

Successful candidates for admission typically rank in the top quarter of their high school classes, have earned a
minimum B average in their academic course work and have demonstrated involvement and leadership in school or
community organizations. Standardized test scores generally reflect commensurate achievement and ability; however
test scores are optional in the admission process.

The University recognizes that some students may be well qualified to succeed in an undergraduate program without
having followed the recommended high school curriculum. Therefore, applicants whose records indicate academic
potential but who have followed an alternate program of study are encouraged to contact the Office of Admission for
additional information at 440/826-2222 or admission@bw.edu.

Advanced Placement and International Baccalaureate Programs

Scores from these examinations will be considered for credit by the University. (See Undergraduate Academic
Opportunities.) Further information about Advance Placement credit can be found at
www.bw.edu/resources/registration/info/AdvancedPlacement. Information regarding International Baccalaureate
credit is found at www.bw.edu/resources/registration/info/ib.
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Conservatory of Music Students

Admission to the Conservatory is highly selective and is based on the following factors: academic admissibility,
audition on primary applied instrument and interviews for the music majors of composition, education, therapy and
theory. Students must submit their application, music teacher evaluation, and music profile prior to the audition.
Auditions are held in the Conservatory at regular intervals during the academic year.

Detailed information concerning admission to specific majors and programs, repertoire requirements, or an
appointment for an interview or audition may be obtained by writing or calling Conservatory Admission, Conservatory
of Music, Baldwin Wallace University, 275 Eastland Road, Berea, Ohio 44017-2088, toll free 1-866-BW-MUSIC; email
music@bw.edu or go to the web site, www.bw.edu/conservatory.

For the policy on acceptance of Conservatory transfer students, see below.

Adult and Continuing Education Students

Adult students applying for admission to Baldwin Wallace to enroll in evening, weekend or online classes are
considered Adult & Continuing Education students. Submit an application for admission, official transcripts from all
colleges and universities attended, and a letter of recommendation. The application fee is waived when students
apply online at www.bw.edu/apply. Students who have not completed 25 semester hours of successful college work
or have been out of high school less than five years are required to submit an official high school or GED transcript.
An on-campus interview with an admission counselor is recommended. The Admission Committee recognizes that
life and career responsibilities, military service and employment history can provide helpful insight into a student's
potential for a successful academic experience at the University. To talk to an admission counselor or learn more
about adult programs, call 440-826-8012 or go to www.bw.edu/evening.

Adults may initially enroll at BW using the Quick Start application for admission. A Quick Start application is available
from the Admission Office or may be downloaded from the web at www.bw.edu/quickstart. This application allows a
student to enroll as a part-time student for one semester before formally applying to the University as a degree-
seeking student.

Post Baccalaureate Students

A Post Baccalaureate Student has earned a bachelor's degree and wishes to take supplemental undergraduate
course work at Baldwin Wallace University. Post Baccalaureate Students apply online at www.bw.edu/apply.
Students seeking to earn a second bachelor's degree, a teacher's license, RN license or a certificate program
completion must submit official college transcripts from each college or university attended.

BW graduates seeking a second degree from BW after an absence of more than three years will be subject to the
institutional (core) and departmental curricular requirements in effect at the time of readmission. BW graduates
seeking a second degree after an absence of 3 years or less will be subject to the institutional (core) requirements in
effect when they earned their first degree and to the departmental curricular requirements in effect at the time of
readmission. A year is defined as the completion of two consecutive semesters and one summer session.

Undergraduate Transfer Students

Admission to the University is offered on a selective basis. To be considered for admission, candidates must submit
an application, a high school or GED transcript (if out of high school less than five years or if less than 25 transferable
college credits have been completed), a letter of recommendation, Office of Student Affairs/Judicial Affairs form (if
attending a four-year residential college/university within the last academic year), and official transcripts or evidence
of approved withdrawal from all previous colleges and universities attended. Application fee is waived when students
apply online at www.bw.edu/apply. Scores of the SAT or ACT may be required for recent high school graduates. All
of the applicant's credentials, including all previous course work completed at other colleges or universities, are
considered in the admission process. Failure to fully disclose all academic records to the Admission Committee at the
time of application may be cause for cancellation of admission or dismissal from the University.
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Successful candidates for admission typically submit credentials from colleges and universities accredited by the
Higher Learning Commission, have met the general admission requirements for first time students and have earned a
B average in their college or university course work. Candidates should be in good academic, social and financial
standing at their previous institutions. Students not in good standing at a previous institution may be considered for
admission provided they have been out of school at least one full year prior to their proposed date of entrance.

The University recognizes that several factors may influence a student's decision to transfer to a new institution.
Therefore, a candidate whose record indicates academic potential but who has not met the exact pattern listed above
is encouraged to contact the Office of Admission for additional information.

Students with Military Experience

Baldwin Wallace University recognizes military experience as transferable University credit. During the admission
process, veterans should submit the DD 214 Form and any military transcripts detailing their training and education in
addition to any high school or college academic transcripts. The BW Office of Registration and Records will review
these records for possible University credit. For more information, go to www.bw.edu/veterans.

Conservatory Transfer Students

Conservatory Transfer Students must submit the BW transfer application with all supporting materials; Conservatory
supplement with music essay,music teacher evaluation, and audition fee; and participate in the audition process. The
Conservatory reserves the right to assess all music transfer credits through placement examinations or course
description, particularly in the areas of Music Theory, Music History & Literature, Piano, and Primary Applied
Instrument. If a student has had courses in these areas but does not demonstrate the required proficiency, he/she
may be required to retake courses as taught by Conservatory faculty. In such a case, the credits will transfer as
music electives. Students currently enrolled as music majors at another institution must also submit the transfer
release form, per NASM guidelines. www.bw.edu/transfer

Transfer Credit

Courses which fall within the academic scope of the BW curriculum as determined by the faculty and in which a
student has received a grade of "C" or better will be considered for transfer credit at BW. The University will transfer
credit hours, but will not transfer quality points or grades.

Transfer students must fulfill the University's last 32 hours of their 124 hours of required course work, or one-fourth of
their academic program, in residency, as well as all stated University and departmental requirements, to qualify for
degree status.

Baldwin Wallace will not accept transfer credits earned by examination from other institutions. University credit may
be granted for training programs offered by business and industry as recommended in the American Council on
Education's Guide to Educational Credit for Training Programs and for previous military experience as recommended
in the American Council on Education's Guide to the Evaluation of Educational Experiences in the Armed Services.
The training must fall within the academic scope of the Baldwin Wallace curriculum. Official transcripts from the
American Council on Education are required before appropriate credit can be determined. The maximum credit
accepted from a two-year college is 62 semester hours. More credit is accepted from a four-year college as long as
32 hours of the required 124 hours of course work, or one-fourth of their academic program is met in residency at
Baldwin Wallace. www.bw.edu/admission/transfer/credits.asp

Affiliated Partnerships with Local Community Colleges

Through special affiliations with Cuyahoga Community College, Lakeland Community College and Lorain County
Community College, Baldwin Wallace accepts 62 semester hours in transfer for approved associate degrees.
Applicants must meet all normal admission requirements and conditions of the University.
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Associates to Bachelor Degree (A2B)

Students who have earned an associate's degree from any regionally accredited college or university may qualify for
BW's streamlined Associate to Bachelor's programs to complete their bachelor's degree in as few as 21 courses in:
Exercise Science, Health Care Management, Management and Organizational Leadership. For more information,
visit www.bw.edu/A2B.

Dual Admission Program

The Dual Admission Program is a joint transfer program with Cuyahoga Community College that allows students to
complete an Associate's degree at Cuyahoga Community College and also be granted admission to Baldwin Wallace
University. Students may be admitted to the Dual Admission program directly out of high school depending on the
strength of their academic program and performance. Students with less than 25 transferable college credits are
encouraged to apply to the program. Once accepted into the Dual Admission program, students must complete a
minimum of 25 transferable Tri-C credits, have a minimum cumulative GPA of 2.5, and have completed required
English and Math courses to be guaranteed degree-seeking admission to BW.

For more detailed information on the Dual Admission Program, please contact the Admission Office or check
www.bw.edu/transfer.

International Students

Student's from more than 20 nations are enrolled at Baldwin Wallace University. International applicants must submit
an application and fee (application fee is waived when students apply online at www.bw.edu/apply), certified English
translations of all official academic records beyond the primary level, the results of the TOEFL, IELTS, SAT or ACT
examination, teacher recommendation, a personal statement of educational goals and a statement of financial
support. Courses taken at a Post Secondary Institution outside of the United States need to be evaluated by

an agency certified through NACES (www.NACES.org); any charges for the service must be paid by student to the
agency. For additional information, please contact the Office of Admission. Baldwin Wallace University supports the
American Association of Collegiate Registrars and Admission Officers (AACRAO), the International Bill of Rights and
Responsibilities for International Students and Institutions.
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Registration Policies

Transient Course Work

Transient status refers to a student who wishes to enroll at another college or university for limited, specific
coursework, for the purpose of transferring those courses back to the institution where they are earning a degree.

Students from other institutions attending BW: The University may admit a student who has a minimum 2.0 GPA
and is in good standing at another institution for specific course work at Baldwin Wallace. This course work may apply
toward a degree at the student's home institution, based upon regulations at that institution. A transient student
application form is available from the Office of Admission (440/826-2222) and must be submitted for each semester
of enrollment.

BW students attending other institutions: Baldwin Wallace University students may be approved to attend another
fully accredited institution during an academic term and transfer credits to their degree programs at the University. A
Transient Student Permit Form must be obtained from the Office of Registration and Records (440/826-2126).
Students must be in good standing at the University. Course selections must be approved by both the academic
department chairperson in whose department the course work will apply and the Registrar of the University. Transient
permission is granted semester by semester and may not extend beyond two consecutive semesters.

Students completing courses at Cuyahoga Community College, Lakeland Community College and Lorain County
Community College which are listed in the respective Transfer Guides do not need to obtain departmental approval.

Students are required to complete 32 semester hours of their required 124 hours of course work, or one-fourth of
their, academic program, in residence at Baldwin Wallace. Special requests for transient status in the last 32
semester hours must be approved by the Registrar. Transient course work transferred to the University is subject to
all policies and provisions governing transfer course work stated herein. A transient student may not enroll in more
credits at another institution than normally could be completed at Baldwin Wallace University in a comparable time
period.

Returning Students

Former Baldwin Wallace students seeking readmission after an absence should contact the Office of Registration and
Records (440-826-2126). Students with senior status (having earned 91 credits or more toward their degree) after an
absence of more than three years will be subject to the institutional and departmental curricular requirements in effect
at the time of readmission. Students with junior, sophomore or freshman status (having earned 90 credits or less
toward their degree) after an absence of more than one year will be subject to the institutional and departmental
curricular requirements in effect at the time of readmission. One year is defined as the completion of two consecutive
semesters and one summer session. Students who have attended other institutions during the withdrawal period from
the University must follow the admission procedures for transfer students stated herein. Students who left BW with a
GPA less than 2.00 must apply as a returning student to the Office of Registration and Records.

Military Call to Active Duty Policy

Baldwin Wallace University will be as supportive and accommodating as possible for those students who must
withdraw in a given semester because they have been called to active military duty. Exceptions to this policy are
determined by the Dean of Student's Office.

Any student who is called to active military duty should present his/her active duty orders to the Office of the Dean of
Students. Depending on the activation date and the judgment of the individual faculty, the student has several options
regarding the completion of coursework.

1. A student may request a withdrawal. The withdrawal will be retroactive to the beginning of the term. A
student may do a complete withdrawal resulting in all tuition charges removed. A student may do a partial
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withdrawal, receiving "W" grades in some courses. Full-time students will not receive a refund if the "W"
grades result in part-time status.

2. A student may request an "Incomplete"” to be decided by the individual instructors. There will not be any
tuition adjustment for courses assigned "I" grades and the student will have six weeks into the next term of
enrollment to complete the "I" grade.

3. A student may request final grades at the discretion of individual faculty members. Faculty and students
would also have the option of turning the grade into satisfactory/unsatisfactory if departure occurs prior to
final exams. Tuition is not adjusted.

In all of the above cases, all room charges will be prorated. Any remaining Jacket Express balance will be credited to
the student's account. The University would not charge a student carrying charges on back balances while he/she is
in the military.

Registration

Day Division: Students regularly enrolled in the Day Division will register on-line through Web Express for classes at
times announced by the Registrar. Special registration days are scheduled for new students entering BW for the first
time.

Class schedules and graduation plans must be prepared by students with the assistance of their academic advisors
to whom they have been assigned.

Adult and Continuing Education Program/Graduate Division: Students regularly enrolled in the Adult and
Continuing Education Program and Graduate programs, including students entering BW for the first time, may
register in person or by the Web at times specified by the Registrar. Adult and Continuing Education and Graduate
students are not required to prepare their schedules with the assistance of an academic advisor. However, advising is
available upon request and is highly encouraged.

All Divisions: While Baldwin Wallace makes every effort to assist students in the planning of their programs of study,
it is ultimately each student's personal responsibility to plan and complete all University degree
requirements.

Classes may be canceled at the discretion of the University. In such instances, the students affected will be notified,
and assistance in planning alternative schedules will be made available. www.bw.edu/resources/registration

Full-time and Half-time Status

Student Load Definitions

Undergrad Full-Time 12 or more
Half-Time 6-11.5
Part-Time 5-55

Graduate Full-Time 6 or more
Half-Time 3-5
Part-Time 1-2

18.5 credits and greater is considered overload for Undergraduate Students
Graduate course credits are always in whole numbers
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Undergraduate Divisions Full Time

Changes in Schedule
Day Division: Students may add and/or drop courses only during specified times announced by the Registrar. All
seats are maintained on a space available basis.

Adult and Continuing Education/Graduate Division: Students may add and/or drop courses only during specified
times announced by the Registrar. All seats are maintained on a space available basis.

All Divisions: Students may not add courses after the fifth day of the semester, or drop courses after the ninth week
of the semester. After the ninth week of the semester, students may withdraw from a course without grade penalty
only under unusual circumstances and with the approval of the Registrar. Courses offered in times/formats other than
the traditional sixteen-week semester may have other specified add/drop periods. Consult the Registrar's web page
for registration deadlines.

The responsibility to complete schedule changes in a timely and proper manner rests with each student.
Students should consult the academic calendars printed on the Registrar's Web page for the exact dates for schedule
changes each semester.

Students failing to add a course properly will not receive course credit regardless of course attendance or course
work completed. Students failing to drop a course properly will receive a grade of "F#" for the course in question.

Withdrawal from Individual Courses

Students may withdraw from courses during the first nine weeks of the semester without academic penalty. A grade
of "W" will be assigned for each course withdrawn. Courses offered in times/formats other than the traditional 16-
week semester may have other specified withdrawal periods. Consult the Registrar's web page for withdrawal
deadlines and procedures. www.bw.edu/resources/registration/info/calendar

Students wishing to withdraw from classes after the deadline must submit a written petition and documentation of
extenuating circumstances to the Office of Registration & Records for review. If the petition is approved, a grade of
"WP" or "WX" will be assigned to each course withdrawn. "WP" will be assigned indicating passing coursework at the
time of withdrawal. "WX" will be assigned indicating failing coursework at the time of withdrawal. Withdrawal from a
course without approval constitutes a failure, and a grade of "F" will be assigned to the course. Petition forms are
available in the Office of Registration & Records.

Leave of Absence

For many reasons, a student may need to leave Baldwin Wallace temporarily for a specified period of time.
Permission for a leave of absence may be granted for a maximum of two consecutive semesters and one summer
semester. A student who wishes to leave temporarily must communicate his/her plans to leave and return to his/her
faculty advisor. A Student Withdrawal/Leave of Absence form must be completed on-line through WebExpress. The
official date of withdrawal is the date that the completed form is submitted to the Office of Registration and Records.

Withdrawal from the University

Students who wish to completely withdraw from Baldwin Wallace and who do not plan to return must communicate
their intention to leave the University to their faculty advisor. They must then complete a Student Withdrawal form on-
line through WebExpress. The official date of withdrawal is the date that the completed form is submitted to the Office
of Registration and Records.

Student Records

All academic records are maintained in the Office of Registration and Records. Additional student personnel and
advising records are maintained in the Office of Student Affairs, the Continuing Education Office, the Office of
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Academic Advising, by assigned faculty advisors and appropriate academic school offices. These records are made
available, in a reasonable length of time, upon request for review by the student to whom they pertain. Baldwin
Wallace University designates the following categories of student information as public or "Directory Information," and
this information may be disclosed by the institution for any purpose at its discretion.

Category I: Name, date of attendance, enrollment status (current, full-time, part-time)

Category Il Previo